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Introduct ion  

When you first login as a school administrator you will be taken to the School Administration Dashboard. 

The School Administration Dashboard has a number of buttons giving you quick access to the most 

common features you will use as a School Administrator. 

There are also a row of tabs across the top of the screen which is used to navigate through the 

dashboard. 

 

This document provides details how to manage Powerhouse Campus from an Administrative 
and Technical perspective. 
 
In order to administrate the Powerhouse Campus Website, you will need to be logged in as the 
IT Administrator (refer to the Dashboard tab for more information on user profiles.  
 
  
IT Administration Dashboard A full portal for the IT Administration Manager to import 

school data, manage quotas, file sizes, bandwidth and 
dashboards 
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This technical document provides administration information on the following sections: 
 

IMPORT  
Outline how to importing teacher, parent, student, staff, class and activity data or a combination 
these from an existing school management system into powerhouse. 

CLASS/ACTIVITY 

Create, edit and remove classes or activities in Powerhouse Campus 

USERS 

Create, edit and remove users (Teachers, Parents, Staff, Students) as well as assigning users to 
classes and activities 

FILES 

Upload files and folders to be shown across specific dashboards such as Teacher Dashboard or 
Student Dashboard, etc. 

FORUMS 

Manage forums and remove topics and replies and remove unwanted or obscene topics 

MESSAGES 

Create, edit and remove message shown throughout Powerhouse Campus 

CONTACT 

Create, edit and remove school contact lists 

ATTENDANCE 

View class attendances at a per class level 

QUICKLINKS 

Create quick links to resources and websites 

EVENTS 

Create, edit and remove events happening around the school 

DASHBOARD 

Enable and disable entire dashboards preventing a specific type of dashboard from being 
accessed. 

SETTINGS 

Manage settings, content filters, ldap, bandwidth and quotas 

UPDATES 

Apply updates to Powerhouse Campus  

BACKUP 

Manage backups of powerhouse campus with the option of restoring Powerhouse Campus to a 
previous version. 
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Manage Data Import  

The Powerhouse Campus initial set-up involves the importation of school data from your school 

administration system or timetabling application. 

The Powerhouse Campus Data Import function allows your exported school data to be transferred into 

the Powerhouse application. The end result of the school data import is having all of your users, such as 

teachers, parents, students, staff members, classes and activities aligned within Powerhouse to deliver 

automated functions and dashboards.  

There is also the option for you to select a different combination of school data that can be migrated 

into to Powerhouse Campus. During the import process you will assign users to their relevant type.  

Click the import tab to begin the process to import your data. You will now be taken through a series of 

sequential steps guiding you through the import process. 

Before you begin the import process, you will need to export the user, activity and class data out from 

your school administration or timetabling system.   

Users, activities and classes should each be exported into their own CSV file. Many school administration 

and timetabling applications can export your data as CSV files. If you experience difficulty in exporting in 

ǘƘƛǎ ŦƛƭŜ ŦƻǊƳŀǘΣ ǎƛƳǇƭȅ ŜȄǇƻǊǘ ŀǎ 9ȄŎŜƭ ŀƴŘ Ψ{ŀǾŜ !ǎΩ /{± ŦƻǊƳŀǘ 

     

At any time during the import process, you may wish to ŎƭƛŎƪ ǘƘŜ ΨwŜǎǘŀǊǘΩ ōǳǘǘƻƴ ǘƻ ōŜƎƛƴ ǘƘŜ ƛƳǇƻǊǘ 

process from the beginning. tƭŜŀǎŜ ƴƻǘŜΥ ŎƭƛŎƪƛƴƎ ΨǊŜǎǘŀǊǘΩ ǿƛƭƭ ōŜ ǘŀƪŜ ȅƻǳ back to the beginning of the 

process and any changes up to that point will be lost with no data uploaded to the application. 

 

Hint: You can familiarize with all of the steps by clicking through the stages and restarting the process 

if required. Data will only be written to the Powerhouse Campus Data on the last step 
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Step 1 ς Introduction  

The introduction will show a list of step that you will go over during the import process 

 

Step 2 ς Import Classes and Activities 

Here you select the class CSV data to import into Powerhouse Campus. If the first row of CSV data 

Ŏƻƴǘŀƛƴǎ ǘƘŜ ŎƻƭǳƳƴ ƴŀƳŜǎ ƛƴǎǘŜŀŘ ƻŦ ŀŎǘǳŀƭ Ŏƭŀǎǎ ŘŀǘŀΣ ǘƘŜƴ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ŎƘŜŎƪ ǘƘŜ Ψ/ƻƴǘŀƛƴǎ 

IŜŀŘŜǊǎΩ ŎƘŜŎƪōƻȄΦ {ŜƭŜŎǘ ǘƘŜ ŘŀǘŜ ŦƻǊƳŀǘ ȅour data uses (either dd/mm/yyyy or mm/dd/yyyy). Select 

ǘƘŜ ŎƻƳƳŀ ŘŜƭƛƳƛǘŜŘ /{± ŦƛƭŜ ŎƻƴǘŀƛƴƛƴƎ ȅƻǳǊ ŎƭŀǎǎŜǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ /ƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ ǘƘŜ ƴŜȄǘ ǇŀƎŜΦ 

Step 3 ς Assign CSV Columns 

This step is where you assign the CSV columns to match the columns required by Powerhouse Campus. 

Since the CSV data columns may be in a different order than Powerhouse Campus Import expects, this 

step allows you to correctly align the data. Once you have aligned the Powerhouse Campus columns 

(left side) to the CSV data όǊƛƎƘǘ ǎƛŘŜύΣ ŎƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ ǘƘŜ ƴŜȄǘ ǇŀƎŜΦ 
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Step 4 ς Preview and Confirm Classes and Activities. 

Here you will see the first few rows of data showing you how the classes will be imported. Double check 

that the data you are importing is correctly aƭƛƎƴŜŘ ŀƴŘ ƛǎ ŀŎǘǳŀƭƭȅ ǘƘŜ ŎƻǊǊŜŎǘ ŘŀǘŀΦ /ƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ 

the next page.  

Step 5 ς Import Users (Teachers, Staff, Parents, Students, etc.) 

Here you select the user CSV data to import into Powerhouse Campus. If the first row of CSV data 

contains the coƭǳƳƴ ƴŀƳŜǎ ƛƴǎǘŜŀŘ ƻŦ ŀŎǘǳŀƭ ǳǎŜǊ ŘŀǘŀΣ ǘƘŜƴ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ŎƘŜŎƪ ǘƘŜ Ψ/ƻƴǘŀƛƴǎ 

IŜŀŘŜǊǎΩ ŎƘŜŎƪōƻȄΦ {ŜƭŜŎǘ ǘƘŜ ŘŀǘŜ ŦƻǊƳŀǘ ȅƻǳǊ Řŀǘŀ ǳǎŜǎ όŜƛǘƘŜǊ ŘŘκƳƳκȅȅȅȅ ƻǊ ƳƳκŘŘκȅȅȅȅύΦ {ŜƭŜŎǘ 

ǘƘŜ ŎƻƳƳŀ ŘŜƭƛƳƛǘŜŘ /{± ŦƛƭŜ ŎƻƴǘŀƛƴƛƴƎ ȅƻǳǊ ǳǎŜǊΦ /ƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ ǘƘŜ ƴext page. 

Once a user is imported they will be assigned to their relevant Dashboard. I.e. Teachers are assigned to 

Teachers Dashboard. The other dashboard profiles include: 

Dashboard 

 
1. Teacher Dashboard 

 
2. Student Dashboard 

 
3. Parent Dashboard 

 
4. School Board / Council Dashboard 

 
5. School Board Administration Dashboard 

 
6. Principal Dashboard 

 
7. Ancillary Staff Dashboard 

 
8. Activity Staff Dashboard 

 
9. Administration Staff Dashboard 

 
10. Administration Manager Dashboard 

 
11. IT Administration Dashboard 

 
 

 

(Refer to Step 8 for assigning dashboards to users) 

 



9 | P a g e 

 

Step 6 ς Assign CSV Columns 

The step is where you assign the CSV columns to match the columns required by Powerhouse campus. 

Since the CSV data columns may be in a different order than Powerhouse Campus Import expects, this 

step allows you to correctly align the data. Once you have aligned the Powerhouse Campus columns 

όƭŜŦǘ ǎƛŘŜύ ǘƻ ǘƘŜ /{± Řŀǘŀ όǊƛƎƘǘ ǎƛŘŜύΣ ŎƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ ǘƘŜ ƴŜȄǘ ǇŀƎŜΦ 

Step 7 ς Preview and Confirm Users 

Here you will see the first few rows of data showing you how the classes will be imported. Double check 

ǘƘŀǘ ǘƘŜ Řŀǘŀ ȅƻǳ ŀǊŜ ƛƳǇƻǊǘƛƴƎ ƛǎ ŎƻǊǊŜŎǘƭȅ ŀƭƛƎƴŜŘ ŀƴŘ ƛǎ ŀŎǘǳŀƭƭȅ ǘƘŜ ŎƻǊǊŜŎǘ ŘŀǘŀΦ /ƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ 

the next page. 

Step 8 ς User Dashboard Assigning  

Here you can assign specific users to their dashboard. It allows you to select a user and assign them to a 

specific dashboard. Simply change the drop down containing the list of dashboard next to the user to 

ǎŜƭŜŎǘ ǘƘŜƛǊ ŘŀǎƘōƻŀǊŘΦ /ƭƛŎƪ ΨbŜȄǘΩ ǘƻ Ǝƻ ǘƻ ǘƘŜ ƴŜȄǘ ǇŀƎŜΦ 

You caƴ ŎƘŀƴƎŜ ǘƘŜǎŜ ƭŀǘŜǊ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ Ψ¦ǎŜǊΩ ǘŀō ŀƴŘ ŜŘƛǘƛƴƎ ǘƘŜ ǊŜƭŜǾŀƴǘ ǳǎŜǊΦ 

Note: Clicking next in Step 8 will import the data to Powerhouse Campus. It is important that all of 

your data is accurate. This includes ensuring that you have mapped the data to the required format. 

Once the data is committed and you need to change your data you will have to purge the database. 

You can, however, add individual users, activities etc by using the other functions in Powerhouse 

Campus. 

Step 9 ς Import Summary 

Here you can see a summary of the import process. You will be able to see how many rows of users and 

classes were imported into the database. This report will also provide a summary of data that failed to 

map in the database. 
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CSV Import Template   
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Mange Classes and Activities  

This section gives you the flexibility to create, edit and remove classes and activities for Powerhouse 

Campus. As classes and activities change within a school, you can update the relevant classes.  

Click the Class/Activity tab to access the page. Click the red cross icon next to a class to remove it. 

¢ƻ ŀŘŘ ŀ Ŏƭŀǎǎ ƻǊ ŀŎǘƛǾƛǘȅΣ ŎƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ /ƭŀǎǎ ƻǊ !ŎǘƛǾƛǘȅΩ ōǳǘǘƻƴΦ  

 
¢ƻ ŀŘŘ ŀ Ŏƭŀǎǎ ƻǊ ŀŎǘƛǾƛǘȅΣ ŎƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ /ƭŀǎǎ ƻǊ !ŎǘƛǾƛǘȅΩ ōǳǘǘƻƴΦ 9ƴǘŜǊ ǘƘŜ ǎǳōƧŜŎǘ ŎƻŘŜΣ bŀƳŜ 

and a description as well as selecting the Year Level for the class.  

{ŜƭŜŎǘ ǿƘŜǘƘŜǊ ǘƘƛǎ ƛǎ ŀ Ŏƭŀǎǎ ƻǊ ŀŎǘƛǾƛǘȅ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ Ψ/ǊŜŀǘŜ /ƭŀǎǎ ƻǊ !ŎǘƛǾƛǘȅΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƴŜǿ ŎƭŀǎǎΦ 
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Editing a class or activity is just as easy.  

1. Click the edit button or pencil next to the relevant class or activity.  

2. The Create Class or Activity Page will be displayed.  

3. Update the fields you wish to change  

4. CƭƛŎƪ Ψ¦ǇŘŀǘŜ /ƭŀǎǎ ƻǊ !ŎǘƛǾƛǘȅΩ ǘƻ ǎŀǾŜ ǘƘŜ ŎƘŀƴƎŜǎΦ 
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Manage Users 

Create, edit and remove users (Teachers, Parents, Staff and Students) as well as assigning users to 

classes and activities. As users commence and / or leave the school, use this feature to update 

Powerhouse Campus. You may want to refresh the platform at the start of every term or semester with 

a new CSV export and import. 

1. Click on the Users tab to access the page.  

2. Click the red cross icon next to a user to remove them. 

 

¢ƻ ŀŘŘ ŀ ǳǎŜǊΣ ŎƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ ¦ǎŜǊΩ ōǳǘǘƻƴΦ  
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Edit an existing user by clicking the edit button or pencil next to the relevant user.  

 

You should see a page resembling the image below. 

 

User Search and Export User Account Details  
The Manage Users interface features the ability to export users as an Excel file. To generate this file, 

ŎƭƛŎƪ ǘƘŜ Ψ9ȄǇƻǊǘ ¦ǎŜǊ !ŎŎƻǳƴǘ 5ŜǘŀƛƭǎΩ ōǳtton. 

In addition you can use the search feature to locate individual users in the Powerhouse Campus 

database.  
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Manage File Shares 

Upload files and folders to be shown across specific dashboards such as Teacher Dashboard, Student 

Dashboard, etc. For example, if we upload a document to the Teacher Shared folder, all teachers will see 

the documents under their shared folder.  

To access this page, click the Files tab.  

Click the red cross icon to remove the relevant document or folder. 

 

To add a folder or document, click the Add Document in the section you wish to add your document.  
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¢ƘŜ ŦƻƭƭƻǿƛƴƎ Ψ!ŘŘ bŜǿ CƛƭŜΩ ǇƻǇ-up will appear on the screen: 

 

1 /ƭƛŎƪ Ψ.ǊƻǿǎŜΩ ŀƴŘ ¦ǇƭƻŀŘ ǘƘŜ ŦƛƭŜ ŦǊƻƳ ȅƻǳǊ ƭƻŎŀǘƛƻƴ 

2 Add a document title 

3 Add key words to the description field (this allows other users to search and locate this file 

in the Powerhouse Campus database) 

4 Select an expiry date (the file will be removed from the database after this date) 

5 /ƭƛŎƪ Ψ!ŘŘ bŜǿ CƛƭŜ .ǳǘǘƻƴΩ ǘƻ ǳǇƭƻŀŘ ǘƘŜ ŦƛƭŜ 

 

Disabling Class Folders  

To disable File Shares:  

1. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

2. bŀǾƛƎŀǘŜ ǘƻ Ψ/ƭŀǎǎ ²ƛŘƎŜǘǎΩ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ȅŜŀǊ ƭŜǾŜƭκǎ  

3. ¦ƴŎƘŜŎƪ ǘƘŜ Ψ/ƭŀǎǎ CƻƭŘŜǊǎΩ Widget 

4. /ƭƛŎƪ Ψ{ŀǾŜΩ ŀƴŘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ǿƛŘƎŜǘ ǿƛƭƭ ƴƻǘ ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ ǘƘŜ ƴƻƳƛƴŀǘŜŘ ȅŜar levels   
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Mapping to your Content Repository  
 

If your school has already deployed a content repository system (i.e. as part of your library software 

system or an application such as Masterfile) you may want to link the file repository to Powerhouse 

Campus instead of activating the File Share system. A simple way of integrating the repository is to 

disable the file shares and create a custom widget that links directly to your application or system.  

Refer to Manage Dashboards to understand how to set up widgets and add custom widgets.  

 

Mapping to your Network Drives  
 

If you have established networked drives for students and teachers and they currently upload their 

documents and files to these private drives you may wish to consider linking the drives to Powerhouse 

Campus. If this option is selected, you may want to disable the File Shares to avoid having school files in 

tow locations. 

Mapping to your network drives involves a decision that you need to make in how you wish to manage 

and deploy your network. As school networks may be different in architecture and security structures 

you should assess if mapping to your network drives is appropriate. 

If Mapped Network Drives is enabled, it will become available to students and teachers as a widget on 

their Dashboard. 

The widget will need settings entered before it will work. To configure the widget: 

1. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

2. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ²ƛŘƎŜǘ {ŜǘǘƛƴƎǎΩ ǎǳō ǘŀō 

3. bŀǾƛƎŀǘŜ ǘƻ ΨbŜǘǿƻǊƪ 5ǊƛǾŜǎΩ ǿƛŘƎŜǘ 

4. Enter the designated domain or the network drive workgroup 

5. /ƭƛŎƪ Ψ{ŀǾŜΩ  

Once the widget is configured, you can then add the widget to the students and teachers dashboard. 

Refer to Manage Dashboards to understand how to add the widget to the student and teachers 

dashboards.  

NOTE: The Network Drive widget does not include any security functions. It simply provides a way to link 

ǘƻ ǘƘŜ ǎŎƘƻƻƭΩǎ ŘƛǊŜŎǘƻǊȅΦ ¸ƻǳ ǎƘƻǳƭŘ ŜƴǎǳǊŜ ǘƘŀǘ ŀŘŘƛƴƎ ǘƘŜ bŜǘǿƻǊƪ 5ǊƛǾŜ ǿƛŘƎŜǘ ŘƻŜǎ ƴƻǘ ōǊŜŀŎƘ ŀƴȅ 

of your network security protocols. 
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Manage Forums 

This interface provides the tools and functions to manage forums and remove topics and replies.  

¸ƻǳ Ŏŀƴ ǊŜƳƻǾŜ ŀƴŘ ǘƻǇƛŎǎ ƻǊ ǊŜǇƭƛŜǎ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ŘƛǎǇƭŀȅŜŘ ǘƻ ǳǎŜǊǎΦ /ƭƛŎƪ ǘƘŜ CƻǊǳƳǎ ǘŀō ǘƻ ŀŎŎŜǎǎ 

this page. 

 

Clicking the title of a forum will show you all the replies of those forums. See image below.  

/ƭƛŎƪ ΨŘŜƭŜǘŜ ǘƘƛǎ ǘƻǇƛŎΩ ǘƻ ǊŜƳƻǾŜ ǘƘŀǘ ǎǇŜŎƛŦƛŎ ǘƻǇƛŎ ŀƴŘ ŀƭƭ ǊŜǇƭƛŜǎ ǘƻ ƛǘΦ 
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Disabling Class Forums  

To disable Class Forums:  

1. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

2. bŀǾƛƎŀǘŜ ǘƻ Ψ/ƭŀǎǎ ²ƛŘƎŜǘǎΩ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ȅŜŀǊ ƭŜǾŜƭκǎ  

3. Uncheck the Forum Widget 

4. /ƭƛŎƪ Ψ{ŀǾŜΩ ŀƴŘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ǿƛŘƎŜǘ ǿƛƭƭ ƴƻǘ ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ ǘƘŜ ƴƻƳƛƴŀǘŜŘ ȅŜŀǊ ƭŜǾŜƭǎ   
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Manage Messages 

This function enables you as the administrator to create, edit and remove message displayed 

throughout Powerhouse Campus.  

This interface give you the ability to instantly create a message to be shown to all members of the 

school as well as releasing daily notices or giving class announcements.  

This is useful if you need to alert users to a upcoming event or an activity that may need attention or 

feedback. 

 

Click the red-cross icon next to the relevant message to move it. 
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¢ƻ ŀŘŘ ŀ ƳŜǎǎŀƎŜΣ ŎƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ aŜǎǎŀƎŜΩ ōǳǘǘƻƴΦ 9ƴǘŜǊ ǘƘŜ ǘƛǘƭŜ ŀƴŘ ǘƘŜ ƳŜǎǎŀƎŜΦ  

You can also choose the Message Type which will allow you to target a specific area of Powerhouse 

/ŀƳǇǳǎΦ /ƭƛŎƪ Ψ/ǊŜŀǘŜ aŜǎǎŀƎŜΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƳŜǎǎŀƎŜΦ 

Edit a message by clicking the edit button or pencil next to the relevant class or activity.  

You should see a page resembling the image below. Update the fields you wish to change and click 

Ψ¦ǇŘŀǘŜ aŜǎǎŀƎŜΩ ǘƻ ǎŀǾŜ ǘƘŜ ŎƘŀƴƎŜǎΦ 

 

Disabling Class Announcements  

To disable Class Announcements:  

1. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

2. bŀǾƛƎŀǘŜ ǘƻ Ψ/ƭŀǎǎ ²ƛŘƎŜǘǎΩ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ȅŜŀǊ ƭŜǾŜƭκǎ  

3. Uncheck the Class Announcement Widget 

4. /ƭƛŎƪ Ψ{ŀǾŜΩ ŀƴŘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ǿƛŘƎŜǘ ǿƛƭƭ ƴƻǘ ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ ǘƘŜ ƴƻƳƛƴŀǘŜŘ ȅŜŀǊ ƭŜǾŜƭǎ   
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Manage Contacts 

This functionality enables the administrator to create, edit and remove school contact lists that appear 

on the range of dashboards.  

These contacts will be available to anyone using Powerhouse Campus and can be used to quickly find 

phone numbers for the school department they may need to contact.  

 

To delete a contact, click the red cross icon next to the relevant contact. 

¢ƻ ŀŘŘ ŀ ŎƻƴǘŀŎǘΣ ŎƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ /ƻƴǘŀŎǘΩ ōǳǘǘƻƴΦ  
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When you add a contact the following page will load: 

 

 

 

You will be taken to a page resembling the image below.  

Enter a title for contact, the contact number, email address and select the type of contact you are 

creating.  

/ƭƛŎƪ Ψ/ǊŜŀǘŜ /ƻƴǘŀŎǘΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ŎƻƴǘŀŎǘΦ 

Edit an existing contact by clicking the edit button or pencil next to the relevant message.  

Edit the fields you wish to change and select the contact type to control where the contact will appear. 
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Manage Attendance 

The Manage Attendance List is an interface that enables an administrator to view attendance records 

that have been completed by teachers or staff. 

You can view class attendances on a per class level.  

As class attendances are updated by tŜŀŎƘŜǊǎ ŜŀŎƘ ŘŀȅΣ ȅƻǳ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ ǾƛŜǿ ŜŀŎƘ ŎƭŀǎǎΩǎ ŀǘǘŜƴŘŀƴŎŜǎ 

ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ǊŜƭŜǾŀƴǘ Ŏƭŀǎǎ ƻǊ ŀŎǘƛǾƛǘȅ ŀƴŘ ŎƭƛŎƪƛƴƎ ΨD9¢ [L{¢Ω 

 

The class you select will load into the interface 

 

/ƭƛŎƪ ƻƴ ǘƘŜ Ψ!ǘǘŜƴŘŀƴŎŜ [ƛǎǘ ς ǿƛǘƘ ǘƘŜ ƴƻƳƛƴŀǘŜŘ ŘŀǘŜΩ 

Click on the red cross icon to remove the list if you do not want to view the list. 
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If you view the class the following page will load: 

 

Office staff managing attendance can view and update the attendance list (with late students) and click 

Ψ{ǳōƳƛǘΩ ǘƻ ƭƻŀŘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ƭƛǎǘ ǘƻ ǘƘŜ ŘŀǘŀōŀǎŜΦ 

/ƭƛŎƪƛƴƎ ǘƘŜ ΨtǊƛƴǘΩ ōǳǘǘƻƴ ǿƛƭƭ ƻǇŜƴ ǳǇ ŀ ƴŜǿ ǿƛƴŘƻǿ ŀƴŘ ŀƭƭƻǿ ǘƘŜ ǳǎŜǊ ǘƻ ǇǊƛƴǘ ǘƘŜ ƭƛǎǘ 

/ƭƛŎƪƛƴƎ ΨwŜǘǳǊƴΩ ǿƛƭƭ ǘŀƪŜ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ōŀŎƪ ǘƻ ǇǊevious page. 

 

Disabling Class Attendance  

To disable Class Attendance:  

5. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

6. bŀǾƛƎŀǘŜ ǘƻ Ψ/ƭŀǎǎ ²ƛŘƎŜǘǎΩ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ȅŜŀǊ ƭŜǾŜƭκǎ  

7. Uncheck the Attendance Widget 

8. /ƭƛŎƪ Ψ{ŀǾŜΩ ŀƴŘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ǿƛŘget will not be displayed in the nominated year levels   
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Manage Quicklinks  

This dashboard enables the administrator to create quick links to resources, useful information and 

websites and this is added to the range of dashboards. 

 This is a great way to quickly add links to articles and useful information that is viewable to users of 

Powerhouse Campus.  

An example of this is linking to a website containing an article on planets for a science class or linking to 

a resource explaining OSH for Teachers to use to refresh their knowledge.  

This page will allow you to add new links to the different key categories or dashboards. 

 

To delete a quicklink, click the red cross icon next to the relevant quicklink. The link is removed. 
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¢ƻ ŀŘŘ ŀ ǉǳƛŎƪƭƛƴƪΣ ŎƭƛŎƪ ǘƘŜ Ψ!ŘŘ bŜǿ [ƛƴƪΩ ōǳǘǘƻƴΦ  

You will be taken to a page resembling the image below.  

9ƴǘŜǊ ǘƘŜ ǘƛǘƭŜ ŀƴŘ ŜƴǘŜǊ ŀ ¦w[ ǘƻ ǘƘŜ ǿŜōǎƛǘŜ ƻǊ ŀǊǘƛŎƭŜΦ /ƭƛŎƪ Ψ!ŘŘ [ƛƴƪΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƴŜǿ ƭƛƴƪΦ 

Edit an existing quicklink by clicking the edit button or pencil next to the relevant quicklink.  

/ƘŀƴƎŜ ǘƘŜ ŦƛŜƭŘǎ ȅƻǳ ǿƛǎƘ ǘƻ ƘŀǾŜ ǳǇŘŀǘŜŘ ŀƴŘ ŎƭƛŎƪ Ψ{ŀǾŜ [ƛƴƪΩ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ƭƛƴƪΦ 
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Manage Events 

This interface enables the administrator to have a mater control to create, edit and remove events 

happening around the school.  

You can add events such as school plays or sports events as well as setting up the venue and time for 

these events. 

Individual teachers and activity staff can add specific events that relate the area of responsibility 

 

To delete and event, click the red cross icon next to the relevant event. The event is removed. 

Edit an existing event by clicking the edit button or pencil next to the relevant event.  

Update the event details and change the address where the event will occur as well as dates and times.  

Clicƪ Ψ9Řƛǘ 9ǾŜƴǘΩ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ŜǾŜƴǘ ŘŜǘŀƛƭǎΦ 
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Add an Event 
 

¢ƻ ŀŘŘ ŀƴ ŜǾŜƴǘΣ ŎƭƛŎƪ ǘƘŜ Ψ!ŘŘ bŜǿ [ƛƴƪΩ ōǳǘǘƻƴΦ  

You will be taken to a page resembling the image below.  

Complete the event title, description and venue, as well as selecting a date and time and setting the 

address to the location of the event.  

/ƭƛŎƪ Ψ!ŘŘ 9ǾŜƴǘΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƴŜǿ ŜǾŜƴǘΦ 
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Manage Dashboards 

The Manage Dashboards interface provides administrators with the capacity to customise the type of 

intranet they wish to implement in their school. 

The Range of School Dashboard s 
 
Powerhouse Campus features a range of dashboards that you may wish to enable or disable for your 
school community. For instance if you wish to operate a base intranet for your school, simply enable 
teacher, staff, principal, ancillary staff and admin staff dashboards. When ready, you can then enable 
other dashboards such as parent and student dashboards to offer a full school portal. The dashboards 
include: 
 
 

Dashboard Functions 

  
Teacher Dashboard A portal for teachers to publish class pages, class calendars, 

homework, news and access documents and information 
  
Student Dashboard A portal for students to upload homework and access class 

pages, information, activity pages, bookmarks, documents 
and information 

  
Parent Dashboard A portal for parents to access information on their child, view 

class pages, school news, documents, contacts and events 
  
School Board / Council Dashboard Secure portal for school board / council members with access 

to forums, meeting minutes, agendas and file shares 
  
School Board Administration 
Dashboard 

Secure portal for the School / Company Secretary to upload 
key documents and information onto the Board Dashboard  

  
Principal Dashboard Secure portal for the Principal that has super administration 

status with access to all classes, activities and dashboards 
  
Ancillary Staff Dashboard A portal for staff employed by the school in administration 

areas such as finance, marketing, grounds, cleaners etc. 
  
Activity Staff Dashboard A portal for staff employed by the school that provide co-

curricular roles such as coaches, music staff, debating staff 
etc. 

  
Administration Staff Dashboard A base portal for school administration staff to publish news, 

schools announcements and access to attendance functions 
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Administration Manager Dashboard A full portal for administration managers to add documents 
for staff, class covers, add students and classes and news 
streams 

  
IT Administration Dashboard A full portal for the IT Administration Manager to import 

school data, manage quotas, file sizes, bandwidth and 
dashboards 

  
  

 

There are a range of dashboard types. Profile Dashboards are the portals that have different functions 

that reflect the needs of the different users in your school. In this area you can also manage Class Page 

and Activity Page settings including the deployment of class and teacher widgets.  

Profile Dashboard Settings  ς This interface allows you to enable or disable Activity Staff, 

Teacher, Student, Parent and all other profile based dashboards. 

Simply select the Enabled or Disabled options on each dashboard. This means that you can enter full 

school data as part of the CSV import and the use the dashboard controls to decide which profiles are 

launched.   
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Class Page Settings  ς Enable or Disable Class Dashboard and widgets within the dashboard. This 

also allows you to disable entire 

widgets such as class attendances, 

class folders, class homework etc.  

When widgets are enable the 

image (right) shows how the 

widgets are presented to your 

teachers and co-curricular staff 

The image (below) shows the 

interface that is used to enable / 

disable widgets. Data for the 

widgets is still stored in the 

database however the disabled 

widgets will not be displayed on 

your custom deployment of 

Powerhouse Campus. 
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On the Class Page screen, you will note that there is a tab to Manage Widgets. 

Manage Widgets:  

On this page you will note that there are two types of widgets ς Class and Teacher Widgets 

Class Widgets: Class Widgets are part of the tools that appear on the menu of the class pages and 

include Class Forums, Announcements, Homework, Folders, Calendar and Attendance. Once these 

widgets are enabled, a widget shortcut is also added for each function at the top of the Class Pages. 

Class widgets are programmed not to include the drag and drop feature on the Class Pages 

Teacher WidgetsΥ ¢ŜŀŎƘŜǊ ²ƛŘƎŜǘǎ ŀǊŜ ŘƛǎǇƭŀȅŜŘ ǿƘŜƴ ǘƘŜ Ψ!ŘŘ ²ƛŘƎŜǘΩ ōǳǘǘƻƴ ƛǎ ŎƭƛŎƪŜŘ ƻƴ ǘƘŜ 

Teacher Class Pages. When these widgets are enabled in this backend interface, the selected widgets 

display in the available list of widget options on the Class Pages. 

Teacher widgets are programmed to include the drag and drop feature on the Class Pages 
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Activity Page Settings  ς Similar to Class Page Settings, this allows you to Enable or Disable Activity 

Dashboard and widgets within the dashboard.  

/ƭƛŎƪ Ψ!ŎǘƛǾƛǘȅ tŀƎŜ {ŜǘǘƛƴƎǎΩ 

/ƭƛŎƪ Ψ9ƴŀōƭŜŘΩ ǘƻ ŘƛǎǇƭŀȅ ǘƘŜ !ŎǘƛǾƛǘȅ tŀƎŜ ƛƴ tƻǿŜǊƘƻǳǎŜ /ŀƳǇǳǎ 

Select a year level from the drop down field 

Select that Activity functions that you want to display in that year level 

In this area, you can enable or disable functions such as Activity Calendars, Activity Events, Activity 

Announcements, etc. 
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Settings 

The Settings interface provides the administrator with the tools to manage settings, content filters, 

LDAP, bandwidth and quotas.  

Content Filter  ς The Control Filter is a function which filters and blocks inappropriate terms from 

being shown your Powerhouse Campus intranet.  

The content filter does not include any inappropriate terms when it is first installed. As part of the set up 

and maintenance of the application, you may want to update the list with the words that are deemed 

inappropriate for your school.  

 Add words to this filter to prevent these terms from being displayed on your Powerhouse Campus 

intranet. 
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LDAP Settings ς This interface provides the function settings to enable LDAP in Powerhouse 

Campus.  

The Lightweight Directory Access Protocol, or LDAP, is an application protocol for querying and 

modifying data using directory services running over TCP/IP. 

Enabling LDAP will give users the ability to login to Powerhouse campus using their existing network 

username and password.  

The username and password shown below are used simply for testing as end users will be authenticated 

using their own credentials.  

If LDAP is disabled, users will need to login using the username and password stored within powerhouse 

Campus.  

These details can be found under the Users Tab. 
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Bandwidth and Quotas  ς This interface provides the function set to limit the speed and 

bandwidth for each type of user. 

Speed Limit  (KB's per second per user): Setting these too high may cause network congestion 

alternatively, too low may cause long page loading time and downloads i.e. Entering 100 for students 

will result in each student having a maximum speed of 100 KB per second. 

Enter the speed limit for teachers, parents, staff and Students in the data entry sections provided.  

Download Limit  (KB's per user per day): Maximum amount data downloads can consume per day. 

Once this limit is reached they will no longer be able to access Powerhouse Campus for the remainder of 

the day i.e. entering 10000 for students will result in each student having a maximum of 10 MB (10000 

KB) per day.  

Enter the download limit for teachers, parents, staff and Students in the data entry sections provided.  

/ƭƛŎƪ ǘƘŜ Ψ{ŀǾŜ .ŀƴŘǿƛŘǘƘ {ŜǘǘƛƴƎǎΩ ǘƻ ŀǇǇƭȅ ȅƻǳǊ ǎŜǘǘƛƴƎǎ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǘƻ ȅƻǳǊ ǳǎŜǊǎΦ 

 

 

 

 

 


