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Introduct ion

Whenyou first login as a school administrator you will be taken to the School Administration Dashboard.
The School Administration Dashboard has a humber of buttons giving you quick access to the most
common features you will use as a School Admirtistra

There are also a row of tabs across the top of the screen which is used to navigate through the
dashboard.

edit my details help . logout

[remind me]

Wnsegondent
Coteges Autraia

Feedback / Report bug

my dashboard [ G0

e e o e e e e

MY SCHOOL ADMIN DASHBOARD

Welcome to the Powerhouse Campus Administration Dashboard. Click on the tabs or dashboard picture icons to begin managing the campus.

Import data Manage users Manage file share

oF Impart your current =choal
_ @ system data .csv files into
"' Powerhouse Campus.

5 Create, edit, remove users
(staff, teacher, student, board
e member or parents).

Upload or delete files to be
shared with teachers, staff,

] - \
. 1  ctudents, parents and board

members.

Manage forums

Manitar and manage all
forums for classes, teachers,
3 staff, students, parents and
m% board members.

Manage messages

- Create, edit and remaove
=school annocuncements
messages.

Manage contact lists

A Add, =dit 2nd remove school
=nd board member contact

details.

Manage classes and activities

Manage attendance list

Manage Dashboards

Create new classes and
activies and manzge and edit
™. existing classes and activities.
Jir
. 4

X Download and print out - Edit the features of the
. attendance lists for all g dashboards for teachers,
clazses. : staff, student, parents and
d board members.
P / S /

Thisdocumentprovidesdetails how to manage Powerhouse Campus from an Administrative
and Technical perspective.

In order to administrate th&owerhouse Campus Website wywill need to be logged in as the
IT Administrator (refer to the Dashboard tab for more information on user profiles

A full portal for the IT Administration Manager to impc
school data, mamge quotas, file sizes, bandwidth ai
dashboards

IT Administration Dashboard
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Thistechnical document provides administration information thre following sections

IMPORT
Outline how to importing teacher, parent, student, staff, class and activity data or a combination
these froman existing school management system into powerhouse.

CLASS/ACTIVITY

Create, edit and remove classes or activities in Powerhouse Campus

USERS

Create, edit and remove users (Teachers, Parents, Staff, Students) as well as assigning users to
classes and aciies

FILES

Upload files and folders to be shown across specific dashboards such as Teacher Dashboard or
Student Dashboard, etc.

FORUMS

Manage forums and remove topics and replies and remove unwanted or obscene topics
MESSAGES

Create, edit and remove meggashown throughout Powerhouse Campus

CONTACT

Create, edit and remove school contact lists

ATTENDANCE

View class attendances at a per class level

QUICKLINKS

Create quick links to resources and websites

EVENTS

Create, edit and remove events happening arotimelschool

DASHBOARD

Enable and disable entire dashboards preventing a specific type of dashboard from being
accessed.

SETTINGS

Manage settings, content filters, Idap, bandwidth and quotas

UPDATES

Apply updates to Powerhouse Campus

BACKUP

Manage backupsef powerhouse campus with the option of restoring Powerhouse Campus to a
previous version.
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Manage Data Import

The Powerhouse Campus initial -sgt involves the importation of school data from your school
administration system or timetabling application

The Powerhouse Campus Data Import function allows your exported school data to be transferred into
the Powerhouse application. The end result of the school data import is having all of your users, such as
teachers, parents, students, staff members, at@sand activities aligned within Powerhouse to deliver
automated functions and dashboards.

There is also the option for you to select a different combination of school data that can be migrated
into to Powerhouse Campus. During the import process yowassign users to their relevant type.

Click the import tabto beginthe process to import your dat&ou will now be taken through a series of
sequential steps guiding you through the import process.

Before you begin the import process, you will need xp@t the useractivity andclass data out from
your school administratioor timetablingsystem.

Users activitiesand classes should each be exported into their own CSWidnay school administration
and timetabling applications can export your dasCSV files. If you experience difficulty in exporting in
GKA&E FAES FT2NXVIFGT &aAYLX & SELRNI & 9EOSt YR Wl O

File name: Bookl.xlsx v
5ave as tYDE! | Eyeal Workbook (*.xlsx) |‘v-
Text (Tab delimited) {* txt) A

Unicode Text (*.kxt)
ML Spreadsheet 2003 (*.xml)

Microsaft Excel 5.0/95 Workbook (*,xs
I i+

Formatted Text {Space delimited) (* prn) b

At any time during the import procesgpu may wisht@®f A O1 G KS WwSadl NI Q odzidz2y
process from the begiting.t £ SI &S y23GSY Of A O AbycHto tHNdBgindingNlieQ G A f £ ¢
processandanychangeap to that point will be lost with no data uploaded to the application

Hint: You can familiarize with all of the steps by clicking through thagsts and restarting the procesg
if required. Data will only be written to the Powerhose Campus Data on the last step
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Step 1¢ Introduction

The introduction will show a list of step that you will go over during the import process

[remind me]

my dashboard [0 Feedback / Report bug

inegerdert
Coleges Australa

IMPORT

Import Step 1 - Introduction

The import process will allow you to upload a CSV list of students, staff, teachers, parents and activities into Powerhouse Campus. The import
process will cover the following steps.

m

Step 1 - Introduction

Step 2 - Import Classes and Activites

Step 3 - Assign CSV Columns

Step 4 - Preview and Confirm Classes and Activies

Step 5 - Import Users

Step 6 - Assign CSV Columns

Step 7 - Preview and Comfirm Users

Step 8 - Users Import Summary

Step 9 - Import Complete

BaCk N ext
.

Step 2¢ Import Clases and Activities

Here you select the class CSV data to import into Powerhouse Campus. If the first row of CSV data
O2yidlFAya (GKS O2fdzvy ylIYSa AyadSIR 2F | Oddat Ofl aa
| SFRSNEQ OKS O 62 E douf dath &&eithérrd@mnitylyylr & mi/adiydryy). (Belact

GKS O02YYlIF RSEAYAGSR /{+ FAES O2ylGFAyAy3a &2dz2NJ Of I

ax

Step 3¢ Assign CSV Columns

Thisstep is where you assign the CSV columns to matchdhennsrequired by Powerhouseatpus.

Since the CSV data columns may be in a different order than Powerhouse Campus Import expects, this

step allows you to correctly align the data. Once you have aligned the Powerhouse Campus columns

(left side) to the CSV dataNA 3K &A RS0 Ot A0l WbHbSEGQ G2 32 (G2 GKE
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Step 4¢ Preview and Confirm Classes and Activities.

Here you will see the first few rows of data showing you how the classes will be imported. Double check
that the data you are importingiscorrectlf & 3y SR ' yR Aa | Oldzaffteé G4KS 02NN
the next page.

Step5 ¢ Import Users (Teachers, Staff, Parents, Students, etc.)

Here you select the user CSV data to import into Powerhouse Campus. If the first row of CSV data

containsthecob dzvYy y I YSa AyadSkrR 2F | OGdzaf dzaSNJRIFGFT GKS
| S RSNBQ OKSO1062E® {SftSO0G GKS RIFEGS F2NXYI G &2dzNJ RI
GKS O2YYlF RSEAYAGSR /{+ FTAES O2wipagey Ay 3 &2 dzNJ dza SN.

Once a user is imported they will be assigned to their relevant Dashboard. |.e. Teachergymedassi
Teachers Dashboardhe other dashboard profiles include:

Dashboard

1. Teacher Dashboard

2. Student Dashboard

3. Parent Dashboard

4. School Bard / Council Dashboard

5. School Board Administratioashboard
6. Principal Dashboard

7. Ancillary Staff Dashboard

8. Activity Staff Dashboard

9. Administration Staff Dashboard

10. Administration Manager Dashboard

11. IT Administration Dashboard

(Rder to Step 8 for assigning dashboards to users)
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Step6 ¢ Assign CSV Columns

The step is where you assign the CSV columns to match the columns required by Powerhouse campus.

Since the CSV data columns may be in a different order than Powerhouse Camprskpects, this

step allows you to correctly align the data. Once you have aligned the Powerhouse Campus columns

0t STl &aARSO (G2 GKS /{+ RFGF ONARIKG aARSOEZ OfAO1 W

Step7 ¢ Preview and Confirm Users

Here you will see the firdew rows of data showing you how the classes will be imported. Double check
GKFGd GKS RFEGF @2dz FNB AYLERNIAYy3I Aa O2NNBOGte IfaAa3
the next page.

Step8 ¢ User Dashboard Assigning

Here you can assigpecific users to their dashboard. It allows you to select a user and assign them to a
specific dashboard. Simply change the drop down containing the list of dashboard next to the user to
4S5t SO0 GKSANI RIFIHaKoz2lI NR® / fA0] WbSEGQ G2 332 G2 (GKS

Youcy OKLly3aS GKSasS friaSNIoé asStSOGAy3dI GKS W, aSND

Note: Clicking nextn Step 8 will importthe data to Powerhouse Campuk.is important that all of
your data is accurate. This includes ensuring that you have mapped the tiathe required format.
Once the data is committed and you need to change your data you will have to purge the databgse.
You can, however, add individual users, activities etc by using the other functions in Powerhous
Campus.

U

Step 9¢ Import Summary

Hereyou can see a summary of the import process. You will be able to see how many rows of users and
classes were imported into the databagehis report will alsprovide a summary of data that failed to
map in the database
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Mange Classes and Activities

This section gives you the flexibility to create, edit and remove classes and activities for Powerhouse
Campus. As classes and activities change within a school, you can update the relevant classes.

Click the Class/Activity tab to acceéiss page. Click theed cross icomext to a class to remove it.

¢2 FTRR I Oflaa 2N IFOGAGAGeT Ot A0l GKS W/ NBIFGS bSys

[remind me]

luﬂ"l
Cologes Australa

- Pk Classes & Activities

MANAGE CLASSES AND ACTIVITIES

Feedback / Report bug

Click the Create New Class or Activity button to add a new class or activity.
To update the details or an existing class click Edit next to that class.

Create New Class or Activity Quick Search

Page: 1 of 30 1 2 3 45 6 7 8 9 nextslast>> Gotopage 1 = N
Actions Subject Code Name Description Year Level Class or Activity
7R 0G-ART 0G-ART 0G-ART Year 10 dass
7R 0G-HR 0G-HR 0G-HR Prep dass
7R 0G-ICT 0G-ICT 0G-ICT Prep dass
7R 0G-INT 0G-INT 0G-INT Prep dass
7R 0G-LIT 0G-LIT 0G-LIT Prep dass
7R 0G-MAN 0G-MAN 0G-MAN Prep dass ]

¢2 FTRR I Oflraa 2N IFOGAGAGeT Ot A0l GKS W/ NBIFGS bSs

and adescription as well as selecting the Year Level for the class.

{StSO0 6KSOKSN) GKAAa Aa | OfrFaa 2N FOGAQAGE | yR (K
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Editing a class or activity is just as easy.

1. Click the edit button or perlnext to the relevant class or activity.

2. TheCreate Class or Activity Pagéll be displayed

3. Update tte fields you wish to change

4. & A01 W/ LRIGS /tlLaa 2N ! O0OGAgAteqQ G2 al @S

CREATE CLASS OR ACTIVITY

Fill in the details of the new class or activity in the fields provided. Click the Create Class or Activity button when you have finished.

Subject Code
Name
Description

Year Level Yeari2 h

Class or Activity Class

Create Class or Activity Back to Classes and Activities
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Manage Users

Create, edit and removesers (Teachers, Paren&aff andStudents) as well as assigning users to
classes and activities. As users commerac®l / or leave the school, use this feature to update

Powerhouse Campu¥ou may want to refresh the platform at the start of every term or semester with

a new CS¥xport and import.

1. Click on the Users tab to access the page.
2. Click thered cross icomext to a user to remove them.

[remind me] my dashboard edit my details help logout

L EEE L p Manage Users Feadback / Report bug

MANAGE USERS

m

Below is a list of all users of Powerhouse Campus. You can add a new user by clicking Create New User. You can edit the details of an

existing user by clicking Edit next to each user.

Create Mew User Export User Account Details Quick Search

Page: 1 of 149 1 2 3 4 5 6 7 8 9 next>last>> Go to page 1 -
Actions First Name Last Name Username User Type Email Address
/ X Whitney Smith student Student kaliantow@mediasphere.com.au
/ x James Brondston teacher Teacher gordonh@mediasphere.com.au
/ X Christine Smith parent Parent kaliantow@mediasphere.com.au
/ x James Franklin scadmin IT Adminitration kaliantow@mediasphere.com.au
/ X John Smith teacherl Teacher johns@mediasphere.com.au
7 R John Kimble teacher2 Teacher kaliantow@mediasphere.com.au %

¢2 FTRR | dzaSNE Of AO01 GKS W/ NBIFGS bSg ! aSND

Create New User
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Edit an existing user by clicking the edit button or pencil next to the aekewser.

Page: 1 of 149

Actions First Name
x Whitney Sr
_ James Br

You should see a page resembling the image below.

[remind me] s ard adit my details help logout

my dashboard |[. b Create New User Feedback / Report bug

CREATE NEW USER

Fill in the details of the new user in the fields provided.

Select the user type from the drop down.

Click Create User to add the new user.

When you have added a new user you will need to edit the user to link them to a class if they are a teacher or student or to a student if
the new user is a parent.

First Name

Last Name

Username

Password

Email

Status Active -

User Search and Export User Account Details
The Manage Users interface features the ability to export users as an Excel file. To generate this file,
Oft A0l G(KS WOELRNJItod. aSNJ ! O02dzy i 5SilAft&aQ o6dz

In addition you can use the search feature to locate individual users in the Powerhouse Campus
database
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Manage File Shares

Upload files and folders to be shown across specific dashboards such as Teacher Dashboard, Student

Dashboard, etc. For exanaplif we upload a document to the Teacher Shared folder, all teachers will see
the documents under their shared folder.

To access this page, click the Files tab.

Click thered cross icomo remove the relevant document or folder.

[remind me] my dashboard edit my

FILE SHARES

m

Click on the "Add Document"” to add new document to the Share Folder
Click on the x icon to delete the document from the Shared Folder.
Click on "Show/Hide" to hide the Shared Folder

Teacher Shared Folders Add Document Show/Hide
Folders
8 Academic Total Documents: 0
Documents
8 Assessment_notes.docx Date Uploaded: 10/05/2010 1:50PM
x Notes_on_Ancient_Egypt.docx Date Uploaded: 10/05/2010 1:51PM
8 Staff_Roster_for_Term_2.docx Date Uploaded: 10/05/2010 1:51PM
x Writing_Reports.pdf Date Uploaded: 10/05/2010 1:52PM
Student Shared Folders Add Document Show/Hide

There are no document in this folder.

Parent Shared Folders Add Document Show/Hide

To add a folder or dasnent, click the Add Document in the section you wish to add your document.
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¢CKS F2ftf26Ay 3 -UpwiRdppetr Snsthe GckebrS Q  LI2 LJ

Add Files to Teacher Folder Close X
Add New File

UPLOAD FILE

Browse...

FILE DETAILS

Title

Description

Expires On I.ﬂ

Add Mew File

1 /I tAO1 W.NR66aSQ YR !'LX2FIR GKS FAES FTNRY &2 dzN
2 Add a document title

3 Add key words to the descriptidield (this allows other users to search and locate this file
in the Powerhouse Campus database)
4 Select an expiry date (the file will be removed from the database after this date)

5 /] £tA01 W!'RR bS¢ CAfS .dzili2zyQ G2 dz2X 2FR GKS TFA

Disabling Class Folders

TodisableFile Shares:

1. /£t A0l 2y GUKS W51 aKo2FINRQ GFo FyR aStsSou w/ tlaa
2. bl @A OGS G2 W/ tlFraa 2AR3ISGaQ yR aStSOd G4KS &S|
3. | yOKS Ot [iakaS V@getR S NE Q

4. | £t A0] W{I@SQ IyR (GUKS | GUSYRIyOS galRasSi oAttt y?2
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Mapping to your Content Repository

If your school has already deployed a content repository system (i.e. as part of your library software
system or an application such as Masterfile) you may want to linkilheepository to Powerhouse
Campts instead ofctivatingthe File Share systerA. simple way of integrating the repository is to
disable the file shares and create a custom widget that links directly to your application or system.

Refer to Manage Dashboards to understand how to set wgets and add custom widgets.

Mapping to your Network Drives

If you have established networked drives for students and teachers and they currently upload their
documents and files to these private drives you may wish to consider linking the drivese¢oh®ase

Campus. If this option is selected, you may want to disable the File Shares to avoid having school files in
tow locations.

Mapping to your network drives involves a decision that you need to make in how you wish to manage
and deploy your networkAs school networks may be different in architecture and security structures
you should assess if mapping to your network drives is appropriate.

If Mapped Network Drives is enabled, it will become available to students and teachers as a widget on
their Daslboard.

The widget will need settings entered before it will work. To configure the widget:

/| tAO01 2y GKS W51 akKoz2lFINRQ GlFo FyR &s
/| tAO01 2y GKS W2 AR3ISG {SGdAy3aQ a&adz
b @A3ILGS (2 WbSivg2N] 5S5NAGSAQ gARISH
Enter the designated domair the network drive workgroup

I £tA01 W{lI @SQ

ok wbde
C:n

Once the widget is configured, you can then add the widget to the students and teachers dashboard.
Refer to Manage Dashboards to understand how to add the widget to the student and teachers
dashboards.

NOTE The Network Drive widget does not include any security functions. It simply provides a way to link
G2 0KS a0K22f Qa RANBOI2NE® , 2dz aK2dzZ R SyadaNBS GKI G
of your network security protocols.
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Manage Forums

This interface provides the tools and functions t@anage forums and remove topics and replies.

5

this page.

[remind me]

MANAGE FORUM

On this screen you can manage the details of available forums.
Click "View all topics™ to view all post and topic details in the forum.

Class Forum

Total Forums: 11

This is the parent Forum for all cl.

HPE2B Forum - Class 10.1-HUM Topics: 1 | Raplies: 0
Welcome to HPEZB Forum (18 February 2010 12:53PM) View all topics
Math 2A Forum - Class 0SC-HR Topics: 2 | Replies: 1
Post questions about all things related to Math 24 class (28 October 2008 15:25PM) View all topics
what the - Class 4E-MAN Topics: 1 | Replies: 1
what do you reckon (12 November 2009 09: 16AM) View all topics
Discussion Forum - Class 0SC-NUM Topics: 2 | Replies: 0
A general forum to discuss topics form class (19 February 2010 11:004M) View all topics
Biology Forum - Class 1K-MAT Topics: 0 | Replies: 0
This is a forum about biology (19 February 2010 11:14A4M) View all topics
What is Macbeth's Fatal Flaw - Class ENG-252 Topics: 1 | Replies: 3
Add your opinion as to what character trait contributed to Macbeth's downfall (10 May 2010 15:48PM) View all topics
Biology Class Forum - Class BIO-932 Topics: 0 | Replies: 0

2dz Oy NBY2@S |yR (G2LAO0& 2NJ NBLX ASa @&2dz R2y Qi

Clicking the title of a forum will show you #ie replies of those forums. See image below.

VRPN z 7

/£t A01 WRStESGS (KAa G2LAOQ G2 NBY2@OS (K

[remind me] l edit m

Forums I

MANAGE FORUMS

On this screen you can manage the details of available forums topics.
Click "View all replies” to view all post and topic details in the forum.
Use the breadcrumbs above to navigate back to forums home

This is a new topic by sophie Author: Whitney | Replies: 0 | View all replies
Heillo everyone ... read more delete this topic | Posted: 19 02 2010 11:05AM

Our New Forum
Hi Guys
I've set up this forum so we can chat ... read mors

Author: James | Replies: 0 | View all replies
delete this topic | Posted: 13 02 2010 11:01AM

18| Page
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Disabling ClassForums

To disableClass Forums:

1. / £t A01 2y GKS W5 a3Ko2FNRQ GFo |
2. bl gAILfGISa & 22 MRASGAQ YR asSt SO
3. Uncheck the Forum Widget

4. | £t A0l W{I@SQ IyR GKS FGdSyRIyOS ¢gAR3IASG oAttt y2

y St SO
S

F NJ f

» £
w —
~

ast t
iKS @& %)
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Manage Messages

This function enables you as the administrator to create, edit and remove nedgggayed
throughout Powerhouse Campus.

This interface give you the ability to instantly create a message to be shown to all members of the
school as well as releasing daily notices or giving class announcements.

This is useful if you need to alert uséo a upcoming event or an activity that may need attention or
feedback.

[remind me] ry dashboard edit my details help lagaut

L0 b Messages Feedback / Report bug

MANAGE MESSAGES

m

On this screen you can add, edit and delete messages that will be shown in the messages widgets of the campus staffrooms.

Create Mew Message

Actions Title Message Date

School Announcements

/‘ X :Lcjeclézs;;g;norow All classes have been cancelled due to weather 17 Jun 10 09:17AM
/v x Report Templates Report templates for mid term are now available on the school intranet to 10 May 10 13:41PM

download

The annual strawberry festival fete will be held on Saturday 1/11 on the school
/ x Today oval. We are looking for volunteers to help run the lucky dip table. If you are 10 May 10 13:40PM
interested see Mr Howl in Room 5B at lunchtime today

/v x Today From Friday 29/10 the hallways around the gym will be closed off to allow for the

setup of tables and chairs for Year 11 exams. Please avoid this are at this time. 10 May 10 13:39PM

In the near future, the Courier Mail will release what has become known as the
School Learner Report for all schools in Queensland with a Year 12 cohort. The
report presents the reader with 13 columns of excellent educational achievement

/ b 4 \éiglriclaiigr?ta data. However, unfortunately, the media and many in the community concentrate 07 May 10 16:20PM i

malabhs am o Aana caliimmn Hha narcankaan AfF AN aliaikhla choadante wikha achinra an N0

Click thered-cross icomext to the relevant message to move it.
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You can also chee the Message Type which will allow you to target a specific area of Powerhouse
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Edit a message by clicking the edit button or pencil next to the relevant class or activity.

You should see a page redaling the image below. Update the fields you wish to change and click
W LRIFIGS aSaal3sSqQ G2 al@gsS GKS OKlIy3aSao

naging & reviewing class forum -

my dashboard edit my details

> b Add New Message

Feedback / Report bug

CREATE NEW MESSAGE

Type in the details of the new message you wish to add. Choose the message type from the dropdown and then click Create Message.

Title

Message Type School -

Message

Create Message Backto Messages

Holdings Pty Ltd - Powerhouse Campus

Done & & Intemet | Protected Mode: Off v H100% -
]

Disabling Class Announcements

To disableClass Announcements:

/| tA01 2y (GKS W5 aKo2FNRQ GlFo FyR aStSOod w/ tlhaa
bl @A 3l G§S ARASW/ANQF 243 R2 4St SOG e S| S t

Uncheck the Class Announcement Widget

/] tA01 W{IFIH@SQ YR (GUKS IGGSYRIyOS ¢gARISG gAtf y2
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Manage Contacts

This functionality enables the administrator to create, edit and remab®asl contact lists that appear
on the range of dashboards.

These contacts will be available to anyone using Powerhouse Campus and can be used to quickly find
phone numbers for the school department they may need to contact.

[remind me] . ) ard edit my details

Feedback / Report bug

b Conact s

MANAGE CONTACT LIST

This is a list of the contacts that appear in the school or board contact list widget.
Click Create New Contact to add a new contact to the list. To edit an existing contact, click Edit next to the contact.

Create New Contact

Title Phone Number Email Address Type Actions
Administration Office 3906 3206 admin@powerhousecampus.com Schoal p 4 x
Principal (07) 3777 2000 admin@edu.au School . 4 x
Emergency (07) 3000 0000 emergency@edu.au School . 4 x
Library (07) 3558 0200 library@edu.au School . 4 x

To delete a contact, clidke red cross icomext to the relevant contact.

oA
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When you add a contact the following page will load:

[remind me]

my dashboard || m » Add New Contact

Independent
Cologes Austraia

Feedback / Report bug

e ] - e e e e i

CREATE NEW CONTACT

Fill in the details of the new contact you wish to add. Click Create Contact to add the new contact.

Title
Phone Number
Email Address

Contact Type School Contact List +

BaCk to Contads

Copyright © 2010 Holdings Pty Ltd - Powerhouse Campus

You will be taken to a page resembling the image below.

Enter a title for contact,ite contact number, email address and select the type of contact you are
creating.

I tA01 W/ NBILGS /2yalO0tQ G2 ONBFGS (GKS O2ydl Odo
Edit an existing contact by clicking the edit button or pencil next to the relevant message.

Edit the fields you wish to chae@nd select the contact type to control where the contact will appear.
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Manage Attendance

The Manage Attendance List is an interface that enables an administrator to view attendance records
that have been completed by teachers or staff.

You can ew clas attendances on a per class level.

(0Z

As class attendmes are updated bystt OKSNE SI OK Rl &3 @2dz ¢
o0& asStSOliAy3a GKS NBtSGryid OfFraa 2N I O

[remind me]

Independert
Cologes Autrala
my dashboard [0 Attendance List [ =[E=0Gay

T ] - e e

MANAGE ATTENDANCE LIST

Select the class or activity from the dropdown below and click "GET LIST" to retrieve all attendance list for the selected class or activity.
Once the attendence lists are retrieved, you can click on the x icon to remove the attendance list.
Click on the attendence title to view the content of it.

Please select a class or activity - GETLIST

There are no attendance list for this class.

The class you select will load into the iritee

e e o )+ e e
MANAGE ATTENDANCE LIST

Select the class or activity from the dropdown below and click "GET LIST" to retrieve all attendance list for the selected class or activity.
Once the attendence lists are retrieved, you can click on the 3 icon to remove the attendance list.
Click on the attendence title to view the content of it.

0G-ART - 0G-ART v|

Attendance List - 0G-ART

X | Attendance List 2010-04-06
I £t A01 2y KSgoUWl ikl SiyKRS: WERSY A[yAraiiS R RIS Q

Click on the red cross icon to remove the list if you do not want to view the list.
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If you view the class the following page will load:

MANAGE ATTENDANCE LIST

Select the class or activity from the dropdown below and click "GET LIST" to retrieve all attendance list for the selected class or activity.
You may tick on the checkbox next to each student name to acknowledge the student presence in the class.

Once you are ready, click the "Submit"” button to save the status of the attendance list to database.

Clicking on the "Print” button will open up a new window to allow you to print the attendance list.

Click "Return” to return to Class Attendance List page.

0G-ART - 0G-ART v|

Attendance List - 0G-ART - 2010-04-06 Return Submit Print

First Name Last Name Tick if present

Grace Peck (m]
Tayah Gore O
Zubair Aujla [m]
Lochlan Vogrig O
Ella Beard O
Kade Lansbury O 0
Ariel McLay O
[m]

Ben Robinson

Office staff managing attendance can view andatpdhe attendance list (with late students) and click

W{dzoYAGQ (2 t2FR GKS FTG4GSYyRFryOS tAald (2 GKS RI
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Disabling Class Attendance

To disableClass Attendance:

YR
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7. Uncheck the Attendance Widget
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Manage Quicklinks

This dashboard enables the administrator to create quick links to resources, useful information and

websites and this is added to the range of dashboards.

This is a great way to gkly add links to articles and useful information that is viewable to users of

Powerhouse Campus.

An example of this is linking to a website containing an article on planets for a science class or linking to

a resource explaining OSH for Teachers totosefresh their knowledge.

This page will allow you to add new links to the different key categories or dashboards.

indopendert
Coleges Australa

PR

PR

SR

7R

N N NN
X X X X

[remind me]

S0 b Home

Activity Staff Quicklinks

MyQ?2 | http://www.myq2.com.au

Teacher Quicklinks

Google | http://www.google.com

Student Quicklinks

Apple Store | http://store.apple.com

Parent Quicklinks

Archived Reports | hitp://#

Senior Newsletters | http://#

Primary Newsletters | http://#

General Performing Arts News | http://#

General Sporting News | http://#

my dashboard edit my details

Date Added:

Date Added:

Date Added:

Date Added:

Date Added:

Date Added:

Date Added:

Date Added:

help | logout

Feedback / Report bug

T e e - e

MANAGE QUICKLINLS

Add New Link

08/06/2010 4:13PM

Add New Link

08/06/2010 4:13PM

Add New Link

08/06/2010 4:14PM

Add New Link

17/06/2010 9:07AM
17/06/2010 9:07AM
17/06/2010 9:06AM
17/06/2010 9:05AM

17/06/2010 9:05AM

m

To delete a quicklink, click the red cross icon next to the relevant quicklink. The link is removed.
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You will be taken to a page resembling the image below.
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Edit an existing quicklink by clicking the edit button or pencil next tad¢heyant quicklink.

/] KIy3$s
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Add New Link

Close X

Add Link

Please enter the link title and the url of the link in the form below

TITLE

URL

Add Link

FYR SyGaSNJ I+ !'w[ (42 G4KS ¢




Manage Events

This interface enables the administrator to have a mater control to create, edit and remove events
happening around the school.

Yau can add events such as school plays or sports events as well as setting up the venue and time for
these events.

Individual teachers and activity staff can add specific events that relate the area of responsibility

[remind me]

SRR p Home Feadback / Report bug

MANAGE EVENTS

School Events Add Event

/ b4 School Celebration Date Added: 08/06/2010 2:37PM
/ x Musical Exibition Date Added: 08/06/2010 2:37PM
e x Event Title Date Added: 08/06/2010 2:34PM

To delete and event, click the red smicon next to the relevant event. The event is removed.
Edit an existing event by clicking the edit button or pencil next to the relevant event.
Update the event details and change the address where the event will occur as well as dates and times.

Cig WORAUG 990SyiQ (2 dzZLRIFGS GKS S@Syid RSGFAfa®
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Add an Event

¢t2 | RR

You will be taken to a page resembling the image below.
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Complete the event title, description and venue, as well as selecting a date and time ang gedti
address to the location of the event.

/£t AO1 W

Add New Event

EVENT DETAILS

Title =

Description

Venue/Place =

Start date =
End date =

Time Start

Time End

MAP DETAILS

Enter Address =

29| Page
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Manage Dashboards

The Manage Dashboards interface provides administrators with the capacity to customise the type of
intranet they wish to implement in their schbo

The Range of SchoolDashboard s

Powerhouse Campus features a range of dashboards that you may wéstalde or disable for your

school community. For instance if you wish to operate a base intranet for your school, simply enable
teacher, staff, princial, ancillary staff and admin staff dashboards. When ready, you can then enable
other dashboards such as parent and student dashboards to offer a full school portal. The dashboards
include:

Dashboard Functions

Teacher Dashboard A portal forteachersto publish class pages, class calend:
homework, news and access documents and information

Student Dashboard A portal forstudents to upload homework and access cl.
pages, information, activity pages, bookmarks, docume
and information

ParentDashboard A portal forparents to access information on their child, vie
class pages, school news, documents, contacts and event:

School Board / Council Dashboard Secure portal for school board / council members with acc
to forums, meeting minutesagendas and file shares

School Board Administration Secure portal for theschool / Company Secretary to uplo
Dashboard key documents and information onto the Board Dashboard
Principal Dashboard Secure portal for the Principal that has supemagistration

status with access to all classes, activities and dashboards

Ancillary Staff Dashboard A portal for staff employed by the schoinl administration
areas such as finance, marketing, grounds, cleaners etc.

Activity Staff Dashboard A portal for staff employed by the school that provide-
curricular roles such as coaches, music staff, debating
etc.

Administration Staff Dashboard A base portal for school administration staff to publish ne'

schools announcements and access t@attance functions
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Administration Manager Dashboard A full portal for administration managers to add documel
for staff, class covers, add students and classes and 1

streams

IT Administration Dashboard A full portal for the IT Administration Mager to import
school data, manage quotas, file sizes, bandwidth
dashboards

There are a range of dashboard types. Profile Dashb@aedtheportalsthat have different functions
that reflect the needs of the different users in your schoothis area you can also manage Class Page
and Activity Page settings including the deployment of class and teacher widgets.

Profile Dashboard Settings ¢ This interface Bows you to enable or disabkctivity Staff
TeacheyStudent Parentand all other pofile based dshboard.

Simply select the Enabled or Disabled options on each dashboard. This means that you can enter full
school data as part of the CSV import and the use the dashboard controls to decide which profiles are
launched.

[remind me] my dashboard edit my details help logout

-~ Manage Dashboard Feedback / Report bug

e e e e - - B i

MANAGE DASHBOARD, CIASS AND ACTIVITY SETTINGS

Click on the "Enabled” to enable user access to the specific dashboard.
Click on the "Disabled” to disable user access to the specific dashboard.
Click on the "Manage Widgets" to manage tools access in classroom or activity (co-curricular).

Profile Dashboard Settings Class Page Settings Activity Page Settings

IT Adminitration Dashb -d

m

A portal for school administrator to manage the Powerhouse Campus settings.

IT Adminitration dashboard is currently Enabled

Activity Staff Dashboard

A portal for staff employed by the school that provide co-curricular roles such as coaches, music staff, debating staff etc.

Activity Staff dashboard is currently @ Enabled @ Disabled

Teacher Dashboard
A portal for teachers to publish class pages, class calendars, homework, news and access documents and information

Teacher dashboard is currently @ Enabled @ Disabled

Student Dashboard il
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Class Page Sdings ¢ Enable or Disable Class Dashboard and widgets within the dashboard. This

also allows you to disable entire

widgets such as class attendances
class folders, class homework etc.

When widgets are enable the
image (right) shows how the

widgets are pesented to your
teachers and caurricular staff

The image (below) shows the
interface that is used to enable /
disable widgetsData for the
widgets is still storedh the
database however the disabled
widgetswill not be displayed on

Audio

@" This widget allows you to search and upload specific
|

audio files into your class pages.

add now

. e-Learning Platform

This widget provides a web-link directly to your e-
Learning platform or Learning Content Management
System. Select from the list of platforms or add a link
and profile image to your own platform.

add now

Image Showcase

This widget allows you to link to online image
qalleries which have been created for as a learning
resource. The images will be displayed in your class
pages or enabled for full screen viewing. Includes
Flickr, Picasa and others you nominate.

add now

Library

This widget allows you to add specific Library Internet
and Intranet web links. Includes Library Catalogue,
Online Databases and other links you nominate.

Blog

This widget allows you to link to online blogs which
have been created for as a learning resource. The
blogs will be displayed in your class pages or enabled
for full sereen viewing. Includes WordPress, Blogger
and others you nominate.

add now

. Google Account

This widget allows you to feature the Google login
page on your class pages. The login will allow your
class to be able to link to Google applications
including Google docs, Gmail, calendar and more.

add now

Learning Object

This widget allows you to search and upload specific

| interactive learning objects (Flash) into your class
' pages. The objects can be played in the page or

opened for full screen viewing.

add now

. News

| This widget allows you to search and subscribe to

specific RSS news feeds and display these into your
class page.

your custom deploymat of EEL ' ECI
Powerhouse Campus.

Year Level

Classroom dashboard is currently

. ceyleesieh ¢ Manage Dashboard

Manage Widgets

Select year level

[remind me] ) - adit s

MANAGE DASHBOARD, CIASS AND ACTIVITY SETTINGS

Click on the "Enabled” to enable user access to the specific dashboard.
Click on the "Disabled™ to disable user access to the specific dashboard.
Click on the ™ idgets” to

Profile Dashboard Settings Class Page Settings Activity Page Settings

Classroom Dashboard

tools access in classroom or activity (co-curricular).

The CLASSES dashboard will not be accessible by users if disabled

Enabled © Disabled

Class Widgets Enabled
Class Forum Recent Activity Class Announcement
Class Homewaork Class Folders
Class Calendar Class Attendance Il
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On theClass Pagscreen, you will note that theris a tab to Manage Widgets.
Manage Widgets:

On this page you will note that there are two types of widge@ass and Teacher Widgets

Class Widgets: Class Widgets are part the tools that appear on the menu of the class pages and
include Class Forums, Announcements, Homework, Folders, Calendar and Atter@iace¢hese
widgets are enabled, a widget shortcut is also added for each function at the top of the Class Pages.

Class widgets are programmed not to include the drag and drop feature on the Class Pages

Teacher WidgetsY ¢ Sl OKSNJ 2 AR3IS0Ga INB RAaLX Il @SR gKSy GKS
Teacher Class Pages. When these widgets are enabled in this backendentedaelected widgets
display in the available list of widget options on the Class Pages.

Teacher widgets are programmed to include the drag and drop feature on the Class Pages

Manage Widgets

. f wel| -
Year Level | Select year level Class Widgets

—d .

a
d
d

O

Enable All Class Widgets

Class Forum Recent Activity

Class Homework

Class Calendar

Teacher Widgets

Enable All Teacher Widgets

Audio

upload specific audic files into your class

pages.

e-Learning Platform

This widget provides a web-link directly to
your e-Learning platform or Learning
Content Management System. Select
from the list of platfarms or add a link
and profile image to your own platform.

Image Showcase

This widget allows you to link to online
image galleries which have been created
for a= a learning rescurce. The images
will be displayed in your class pages or
enabled for full screen viewing. Incudes
Flickr, Picasa and others you nominate.

Class Announcement

Class Folders

Class Attendance

Blog

This widget allows you to link to online
blags which have been created for as 2
learning rescurce. The blogs vill be

displayed in your class pages or enabled

for full screen viewing. Includes

WeordPress, Blogger and others you

nominate.

Google Account

This widget allows you to feature the
Google login page on your class pages.
The login will allow your class to be able
to link to Google applications including
Google docs, Gmail, calendar and more.

Learning Object

upload specific interactive learning
object: lash) into your class pages.
The objects can be played in the page or

opened for full screen viewing.
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Activity Page Settings ¢ Similar to Class Page Settings, this allowstydnable or Disablactivity

Dashboard and widgets within the dashboard.

/I £t A01 WIOGA@AGE t13S {SddAay3aaqQ

/| £t A01 WOylroftSRQ (2 RAALXIE GKS ! OGAagAaide ¢t
Select a year level from the drop down field

Select that Activity functions that yomant to display in that year level

In this area, you caenable ordisable functions such as Activity Calendars, Activity Events, Activity

Announcements, etc.

[remind me] my dashboard edit my details help logout

-~ p Manage Dashboard Feadback / Report bug

MANAGE DASHBOARD, CIASS AND ACTIVITY SETTINGS

lu&"l
Cologes Australa

Click on the "Enabled” to enable user access to the specific dashboard.
Click on the "Disabled” to disable user access to the specific dashboard.
Click on the "Manage Widgets"” to manage tools access in classroom or activity (co-curricular).

Profile Dashboard Settings Class Page Settings Activity Page Settings

Activity Dashboard
The ACTIVIES dashboard will not be accessible by users if disabled

Activity dashboard is currently @ Enabled © Disabled

Manage Widgets

vear Level Select year level -

Activity Widgets Enabled
Activity Folders Activity Announcement
Activity Calendar Activity Event

m
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Settings

The Settings interface provides the administrator with the tools to manage seftoamtent filters,
LDAP, bandwidth and quotas.

Content Filter ¢ TheControlFilter is a function which filters and blocks inappropriate tefrom
being showryour Powerhouse Campus intranet.

The content filter does not include any inappropriate termsew it is first installed. As part of the set up
and maintenance of the application, you may want to update the list with the words that are deemed
inappropriate for your school.

Add wods to this filter to prevent these ternfsom being displayed opour Powerhouse Campus
intranet.

[remind me] oard edit my details

my dashboard |50,

MANAGE SETTINGS

In this page you can manage the Calendar Settings, and other settings.

Content Filter (Bad Words) Settings Show/Hide

Current bad words list [ ] -

Note: seperate each word with a comma ()
Update

LDAP Settings Show/Hide

Bandwidth and Quotas Show/Hide

Copyright @ 2010 Holdings Pty Ltd - Powerhouse Campus
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LDAP Settings ¢ This interface provides thieinction settings to aable LDAP in Powerhouse
Campus.

TheLightweight Directory Access Protocalr LDARIs an application protocol for querying and
modifying data using diory services running over TCP/IP.

Enabling LDAP will give users the ability to login to Powerhouse campus using their existing network
username and password.

The username and password shown below are used simply for testing as end users will be catdgbnti
using their own credentials.

If LDAP is disabled, users will need to login using the username and password stored within powerhouse
Campus.

These details can be found under the Users Tab.

LDAP Settings Showlride

Use LDAP @ Yes ) Mo

LDAP Server 10.64.0.3

Bind Type @ Username and Password & Anonymous

Username MEDIASPHERE \dbrown

Password 1234567 I
Base DN DN is the path to where each account type (student, teacher, etc.) is located

example: if yvour domain of your LDAP Server is example.com then your DN will resemble:
cn="Parents,ou=Users,dc=example,dc=com or example: ou=5taff,ou=Company,dc=example,dc=com

Student Base DN cn=Users.ou=MediaSpher
Teacher Base DN cn=Users.ou=MediaSpher =
Parent Base DN cn=Users,ou=MediaSpher

R I

Student LDAP Test Results

Teacher LDAP Test Results

Parent LDAP Test Results
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Bandwidth and Quotas ¢ This interface provides thieinction set to imit the speed and
bandwidthfor each type of user

Speed Limit (KB's per second per useBetting these too high may cause network congestion
alternatively, too low may cause longgmloading time and downloads i.e. Entering 100 fodents
will result in each student having a maximum speed of 100 KB per second.

Enter the speed limit for teachers, parents, staff and Students in the data entry sections provided.

Download Limit (KB's per user per dayflaximum amount data downloads can conseiper day.
Once this limit is reached they will no longer be able to access Powerhousei€mghe remainder of
the day i.e. entering 10000 fotuglents will result in each student having a maximum of 10 MB (10000

KB) per day.
Enter the download limifor teachers, parents, staff and Students in the data entry sections provided.

/I £tA01 GKS W{I @S .IyRgARIGK {SGdAy3aaQ G2 I LILX &
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